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Introduction 

I. 
For general headings: TNR, 12, Bold, Underlined 

Heading 1 

 

For sub headings: TNR, 12, Underlined 
i. Sub heading 1 

 
• Subsection 1  

For non sequenced lists: Round bullets, 
       Bullet position  

    Indent at: 0, 63cms,  
    Text position 
    Tab space after: 1,27cms.  

       Indent at: 1,27cms. 
1. Item List 1 
2. Item List 2 

For sequenced lists: Number format: 1,  
           Number style: 1,2,3 
           Number position: Left 
           Aligned at: 0, 63 cms 
           Text position  
           Tab space after: 1,27 cms 
           Indent at: 1,27 cms 
Text Body 
TNR, 12, Justified  
Line spacing: 1.5 
Font colour: Black 

II. Appendices
i. Abbreviations 

 (If required) 

TNR = Times New Roman 
 
ii. Terminology Definitions 

III. Notations
For example:  

 (If required) 

TNR, 12, CAPITAL, ITALICS= Variable to be filled in as suitable 
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